Internship Agreement (Template)
Summary of the Services/Goals of the Organization/Company
2-3 sentences describing the overall mission of the organization/Company.

Internship Goals

(Describe both broad goals and the development of specific skills.  Bullet points are acceptable.)
Examples:
1. Acquire an understanding of the internal structure of the company
2. Familiarize with operational procedures within a commercial company.
3. Develop professional skills relevant to work in XXX (please be specific).

Role of the Supervisor
(Describe the role you expect the supervisor to play in your internship. Bullet points are acceptable.)  Examples:

1. Assist the student intern by answering questions regarding the operations of the organization. 
2. Provide feedback to the student intern regarding work quality.

3. Provide evaluation report after the internship program
Work-hours Commitment
(Provide a statement of commitment of hours to the organization/company that includes the following:)
1. A list the total hours of commitment.

2. A weekly work schedule or payment.
3. If applicable, make note of any breaks (such as holidays) in the work schedule.  

4. Describe how missed hours (due to illness or otherwise) are to be made-up.
Role of the Instructor:

Describe the role you play in this internship. Bullet points are acceptable.  
Examples:

1. Select students for this internship.

2. Assist the supervisor by providing pre-training and grading guidelines.

Contact information: 

Field Placement Site:
Name of Organization/Company
Supervisor’s Name:
Supervisor’s name
Supervisor’s phone:
Office phone number and extension (if applicable)
Supervisor’s email:
Email address

Supervisor’s address: 
Office address (not home address)
Instructor:


Instructor’s phone:

Instructor’s email:


Instructor’s address:


Signatures

We agree to abide by the terms of this contract.  Any major modifications will be in writing and agreed to by both parties.

_______________________________________
_________________
Supervisor





Date


_______________________________________
_________________
Instructor





Date



